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1. [bookmark: _Toc216248366]Introduction
This policy is based on the revised scheme which has been agreed with the appropriate trades unions but has been adapted to cover all support staff.

2. [bookmark: _Toc216248367]Scope
The scheme will apply to:
a) support staff whose place of work is transferred as a result of the reorganisation of local authority areas;

b) staff whose place of work or travelling base is transferred as a result of school closure, reorganisation or reallocation of support staff, provided that such changes are not referred to in their conditions of employment;

c) support staff who as a result of redundancy situations declared by the school accept alternative employment at a different workplace within the County.

3. [bookmark: _Toc390853253][bookmark: _Toc216248368]Eligibility for allowances
Subject to the overall requirement that the shortest journey by road from the existing home to the new place of work is at least 5 miles further than the shortest journey by road from the existing home to the existing (old) place of work, employees will be eligible for allowances under the section below.

4. [bookmark: _Toc390853254][bookmark: _Toc216248369]Travelling allowances
Employees who live on or near a suitable public bus or train service to the new place of work will be entitled to payment of the difference between the cost of an annual standard class season ticket or equivalent to the new place of work and the cost of such a season ticket to the old place of work. Although an employee may live near a suitable bus or train service the normal route may result in excessive travelling, in which case there will be entitlement to reimbursement for the road mileage from home to the new place of work less the road mileage from home to the old place of work (shortest route) at the standard HMRC (His Majesty’s Revenue and Customs) mileage rates except for bicycles.

	
	Pence per mile 1st 10,000 miles
	Thereafter

	Cars 
	45p
	25p

	Motorcycles
	24p
	24p



[bookmark: _Hlk128554072]Please note mileage rates are the same regardless of engine size and type of fuel.

Bicycle mileage
If you use your own bicycle on council business, then a cycle allowance of £2 per day is available for you to claim, irrespective of how many miles are travelled (please note: this is taxable).
Passenger miles
There is a 5p per mile per passenger allowance that can be claimed whenever the vehicle driver carries a fellow employee for business purposes.

The allowances will be adjusted for school closure periods, holiday, sickness and similar absences when no excess travelling is involved. Payments will not be paid for more than 2 years.

All allowances payable in this section are subject to the statutory deductions for income tax and national insurance.


5. [bookmark: _Toc216248370]Excess Travel Expenses (Disturbance Mileage)

Road Mileage
Expenses are based on the total difference between the cost of travelling from:
· Home to the new contractual place of work and;
· Home to the old contractual place of work.

The 5 miles will be excluded from the excess travel expenses as the employer can move an employee’s place of work by up to 5 miles.
The difference between the two journeys will be calculated using google maps based on the shortest distance route. Examples for varying scenarios are below:
Example: Employee travelling from home to work
15 miles					5 miles
Home
Old place of work
New place of work


20 miles
Home to new place of work – Home to old place of work = Excess Mileage 
20 miles 		 – 		5 miles 	    = 	15 miles
5 miles must then be discounted as the employer can move an employee’s place of work by up to 5 miles and not pay excess travelling expenses.
Therefore, the excess mileage claim would be 10 miles one way (20 miles for a round trip).

Disturbance allowance can only be claimed on the days that people travel to the new place of work. This can be for up to 5 days per week if agreed and required for the role.  This is restricted to a minimum of 2 days per week.

Disturbance mileage is claimed through expenses on a monthly basis.
Disturbance and travel allowance is subject to tax and national insurance deductions. You will be able to see this on your payslip.

6. [bookmark: _Toc390853260][bookmark: _Toc216248371]Appeals procedure
Where an employee is dissatisfied with the application of the provisions of the scheme, they shall have the right of appeal as set out in the redundancy process in the Organisational Change Management Policy.


[bookmark: _Toc390853261]
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