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[bookmark: _Toc426430771]Fostering is family care for children and young people who cannot live with their own families for various reasons. Fostered children may stay in touch with their own family and return to live with them following a period in foster care. However, some may need care for a longer period of time, or through to adulthood.

The Foster Carers leave policy recognises and supports employees who are in the process of registering to become, or who are approved foster carers and aims to enable them to achieve a balance between their employment and foster care responsibilities.


[bookmark: _Toc125114142]Scope

The policy will apply to all employees working in Suffolk County Council maintained school who are registering to become, or who are registered foster carers with Suffolk County Council or with other local authorities, independent agencies or voluntary sector organisations. Evidence of this process being managed outside of SCC will be required.


2. ELIGIBILITY

This policy applies to school employees who:
· Are applying to become foster carers. 
· Are approved foster carers and have a child in placement (or have had a child/children in placement for 75% of the previous 12 months i.e. emergency foster carers, respite foster carers or foster carers who have taken short breaks in between children) or are an approved kinship carer.



[bookmark: _Toc125114144]3. Leave Entitlements
 
Foster carers will automatically be entitled to a maximum of 5 days paid leave per year to undertake foster care or respite care responsibilities. (Respite carers take over from foster carers for short periods (typically weekends or pre-existing holiday arrangements) to allow a break for the foster carer). Leave will be pro- rata for part- time employees.

To assist employees during their application to become approved foster carers, a maximum of an additional 5 days paid leave (pro- rata) will be available to allow the employee to participate in mandatory training, initial home visits and to attend the required fostering panels. Should training be completed in less than 5 days (overall); any outstanding balance of the 5 days’ leave may still be used to undertake caring responsibilities in the first year. These additional 5 days will only be available to facilitate attendance at initial training sessions and care in the first year and will not be an annual entitlement.

However, the ongoing annual 5-day entitlement for caring responsibilities will only be available to the primary carer within the couple.

The headteacher will approve the leave on a case by case basis taking into account individual circumstances of each case and operational requirements of the school.

The paid leave is attached to the foster carer and not the number of children in their care, 
therefore, the above is the maximum amount of leave per employee that may be claimed through this policy.

If at the end of a year any leave entitlement remains unused, it cannot be carried over into the subsequent year.

1. [bookmark: _Toc125114145]Additional Support

The school recognises that there may be occasions where a carer will need to take additional leave to facilitate a successful placement. In these circumstances, in addition to the foster carer’s leave entitlement, the following options are also available:
· Annual leave. 
· Discretionary additional leave for carers.
· Discretionary unpaid Leave.
· Emergency dependent leave.

Further information on all additional types of leave can be found in the Leave of Absence policy. 


[bookmark: _Toc125114146]Notice of Intention to take Foster Carers Leave

Employees will normally be permitted to take Foster Carers Leave at any given time during the year. Wherever possible, requests to take foster carers leave should be submitted at least 5 working days prior to the placement of a child. Prior approval from their manager / Headteacher must be obtained. 

To request paid time off for fostering leave, employees must complete a discretionary leave of absence request form (located in Appendix 1 within the leave of absence policy)


[bookmark: _Toc125114147]Cessation of Leave Entitlement

An employee’s entitlement to foster carers leave will cease in the following circumstances:
· An employee’s application to become a foster carer is rejected.
· The employee’s status as an approved foster carer is removed for any reason.
· The employee ceases to act as a foster carer.



[bookmark: _Toc125114148]Allowances

Employees who are registered foster carers will receive allowances to cover the costs of caring for a child. Carers may also receive an additional weekly fee which varies according to the age and complexity of the need of the child they care for.   

The allowances will not affect any benefits already paid to the employee and will not be counted as income for tax or benefits purposes.
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