Treasurer’s Report – ‘’Date’’
Attached are the current reports for income and expenditure up to ‘’date’’ for your information and approval.

· Present your figures in a spreadsheet format since last meeting and copy for members to review  (if figures show individual staff salaries, ensure copies are returned and stored in-line with data protection law and ensure if staff are attending the meeting, individual salaries cannot be seen by members of staff)
Current situation

State here 

· your account balance

· run through income and expenditure since last meeting

· if there are any outstanding liabilities or receipts due

· if there are any outstanding fees due and the total amount

· state whether you are over or under budget and why

· areas where you may need to cut back on spending (if over budget)

· if you have surplice funds, explain how much can be allocated to a specific resource or activity to be agreed by committee/staff

· if it is a first meeting since budgets have been set, state each budget amount here and explain the necessity to set these budgets and stick to them

Fundraising 

State here
· details regarding any fundraising activities held

· how much raised after costs

· if monies held in separate account state balance etc

Reserve account

· Provide details of your reserve account and if necessary, reiterate why these funds are necessary to hold in reserve, emergency costs, redundancy/closure liabilities etc
General position

State here
· your general financial position, are you doing well financially?  Have costs risen in comparison to expenditure requiring all to work together in cutting costs, or is income exceeding expenditure, allowing you to look at items you could all agree to purchase? (In-line with Charitable Law and to benefit the children attending the setting).
Report ends

Thank you

(Treasurer’s name)
Treasurer (Position)
