
Child returns to school after unauthorised absence 

threshold for FPN has been met. 

Complete referral for Fixed Penalty Notice through 

FPN Portal within 15 school days. 

Fixed Penalty Notice Issued to parent aimed to be 

within 10 school days of referral. 

FPN Paid FPN not Paid

Final Warning Letter sent

Parents have discharged 

their liability for absence. 

No further action can be 

taken for this period

Parents have 28 days in which to pay FPN

Request emailed to school for 

Authorisation to Prosecute (ATP) forms & 
updated registration certificate

Requested documents 

uploaded to portal by school
Completed documents 

not uploaded by deadline

FPN Withdrawn 

FPN added to agenda for next 

available ATP panel meeting

See ATP Court flow 

chart

FPN

Flow chart
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