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November 2022: Update
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Testing of Establishment/ Delegation Portal functionality SUffOlk

County Council

We have begun engagement with various stakeholders and have requested their involvement in testing of portal functionality used for form
delegation.

This testing is due to take place with professionals in late Autumn. This will include
+ Key schools, AP/Units and SENDAT
+ SENCos involved in the HNF moderation

We are currently writing a proposal for health access which will be shared with the leadership team next month.
To conduct this testing will be using a combination of face to face testing using SCC laptops or providing an SCC device for allocated

professionals to utilise. We have also secured access to an Apple iPhone, iPad and Samsung phone to test the new EHCP parents' portal on
multiple devices.
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Portal landing page

We have compiled the first draft of a landing page for the EHCP Portal.
This page will be visible by parents when accessing the portal.

Carole Filby has produced the text as it stands, with additions from Nicki
Howlett on behalf of SENDIASS and Paula Benneworth on behalf of
Activities Unlimited.

Education Health and Social Care Plans (syhapp.com)

The page will look to host:

» Key links to further information for support

» Guidance for using the portal

» Contact details for Family Services and other services
 Links to other SCC portals

» Accessibility statement

Education Health and
Social Care Plans (EHCP)

Education, Health and Care (EHC) Portal

A child or young person has Special Educational Needs (SEN) if they have a learning difficulty or disability
which requires special educational provision. In most cases, children's special educational needs will be met by
their school; however, in some cases the Local Authority may undertake a formal assessment of those needs.

This assessment is called an Education, Health and Care Needs Assessment (ECHNA) and it may, in some
cases, lead to the Local Authority issuing an Education, Health and Care Plan (EHCP) — a legal document that
sets out the child's special educational needs and how they are to be met

This portal is an easy to use, secure space where you can request an Education, Health and Care Needs
Assessment (ECHNA) for a child or young person.

In order to request an EHC Needs Assessment, you must first register as a portal user (you only need to do this
once). You will then be able to submit your request and send us any supporting evidence you want us to
consider.

After this, we will invite you to verify your account. Once your account is verified, you will also be able to login in
and:

Track the progress of your request

View a timeline with all the key dates

See who your assigned Family Services worker is

Send and receive messages to/from your Family Services worker

View your child's Education, Health and Care Plan (if issued)

View your child’s Annual Review of their EHC Plan (if applicable)

View any documents submitied as part of the Needs Assessment or Annual Review
See any tasks assigned to you (e.g. to send us your comments on a draft plan)
Receive email notifications of any changes/updates to view in the portal

Before beginning your application, you may find the following information and links helpful:

EHC Assessments and Plans | Suffolk Local Offer

Frequently Asked Questions about SEND | Suffolk Local Offer

EHC Needs Assessments and Plans | Suffolk SENDIASS

Start an EHC Needs Assessment Request
Moving to Suffolk? Start a Transfer Request

SENDIASS

Suffolk SENDIASS provides impartial and confidential infermation, advice and support to children and young
people, and their parents and carers. To access information and advice visit: www.suffolksendiass.co.uk or
contact SENDIASS by emailing enquiries@suffolksendiass.co.uk, calling 01473 265210, or texting
ADVICE4ME to 87007

Activities Unlimited

In Suffolk, Activities Unlimited provides short breaks and leisure activities to disabled children and young people
aged 0-25. Short breaks give children, young people and their families the opportunity to do many fun and
exciting activities. They also give parents, carers and families a valuable break from their caring respensibilities.

Activities Unlimited aim to give children, young people and their families the freedom and flexibility to select the
services they want that best match their Short Break needs. For more information about Activities Unlimited

please visit the Activities Unlimited page

Suffolk
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https://protocolsuff.syhapp.com:27020/web/portal/pages/ehcp

Efficiencies associated with this project

Following our previous update at the September SEND Programme Board, we have begun to work with the CYP IHub managers to devise
measures for efficiencies anticipated to be made as a result of this implementation

LL EHCP Benefits and Efficiencies Realisation Plan.xlsx

EFFICENCY DESCRIPTION OF EFFICIENCY STRATEGIC ALIGNMENT MEASUREMENT
CATEGORISATION! AREA
More efficient and effective ways of Resulting improved timeliness in first &
) ) working to make the best use of weeks of 20 week process
Caseworkers able to self service and complete tasks currently given to EETTTRES Benchmark to be established o track
BS0Os. BSO capacity is likely to be released overall: efficiencies (HW and WA / iMPOWER)
- A single front door into the service (portal) to remove the requirement to
manage multiple ma!lboxgs ) ) Reduction in the time taken to issue letter/
- Copy forward functionality to reduce time required to copy and paste notify parents after decision made
Supporting SEND Family infarmation/ duplication
Services - Reduced time required to correct formatting issues with letter templates Qualitative measurement opportunity - BSO

(reduced administrative burden of repetitive tasks) feedback on capacity to be sought

-Ability to update panel documents live in panel to create time savings and
free up B3SO capacity to support with valuable tasks
- Use of portal to issue letters and plans

A follow up session to discuss these measures with members of the CYP | Hub Education & SEND team is scheduled for January
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https://suffolknet.sharepoint.com/:x:/r/sites/LLEHCPimplementation/Shared%20Documents/General/LL%20EHCP%20Benefits%20and%20Efficiencies%20Realisation%20Plan.xlsx?d=w0b82af6c8fe54deeb4622925077f5cb4&csf=1&web=1&e=5jU9bc

High Level Project Risk Log:

Risk Risk Description Date Owner Likelihood (L.M,H) Impact Risk Countermeasure
code Category
. . —_ e : There is a need to agree a methdology/ principle not just for this
RO1 Resolution of discrepancies in data .. a variatiation in address beltween Capita 19/05/2022 M M project but others on how we deal in discrepancies in core data
between systems One and LL for a child
across our systems
R02 | Senice's capacity to engage in project eg; available time to c:u_:ntrlbute to process 13/05/2022 o y Meed to enlsure_that messages are cnmmy_nmated |:|e;ar|_w_.,r E_mcl that
mapping there is alignment with Impower/ positive communciation
RO3 EHCF Portal capacity at launch To clarify with LL - putgntial capacity Iim_it or | g7/06/2022 55 L M Potential for a staggered launch to ease pressure on portal
portal access by service users at one time
RO4 BS0O capacng for data cleansing of F'u:us_smle additional resource reql.ure_d to 19/06/2022 sC . . Funding for additional BSO resource to suppnrt this workstream
inboxes streamline move of plans from P drive/ inboxes secured. Recruitment ongoing
RO5 Data migration SQL writing Potential lack nf.lnterngl fesouce Iy complete 09/06/2022 HW/GL {1 H External resource recruited and in post
SQL writing within timescale
RO6 Project resource recruitment leﬁcultles_ associated W|th t.he _recrultment of a 15/07/2022 HW Y M Project to be priontised where _pussmle by existing |r_1terna| resource,
praject manager within timescale further consideration of next steps required
ROY Liguidlogic Team capacity Limited resource \.Mthm I|q|.||d|u_3g|c: . 28/0772022 HW/RAJCP H M Possibility to consider further recruitment options
support implementation
The amount of data able to be extracted from LL
and routed out may impact how much data we 07/ Work ongoing by automation workstream to determine what can we
RO8 Data able to be extracted from LL can get back into Capita (how complete this will 2810712022 RS M M extract quickly and capability with EHCP specifically (APIs)
be depends on how much we obtain out of LL)
Single point of failure in regard to E.g.; in the event of illness key project players Altemative resource to be identified and briefed in the event their
R0O9 gie poin g 8- | . ; Y project piay 22/08/2022 HW/ SC it H involvement is required eg; SEND area managers to have access to
project resources are unavailable, impacting on key deliverables i :
the Teams site to allow them to be cited
Project resource will be occupied by WA to be Manitor situation and preparation in advance to limit extent of any
R10 Possible SEND inspection in January preparation. Outcome has the potential to 30/08/2022 | inspection link i H impact on project. Project board members to be included in
impact the project in to project Inspection Framework meetings
S . Project resource will be occupied by
R11 Delivering better value in SEND preparation. Qutcome has the potential to 30/08/2022 {1 H Monitor situation and preparation in advance to limit extent of any
programme impact the project impact on project
Family semices are actively processing the
backlog of annual reviews that sit in inboxes
d hared Drives. There i isk to dat
R12 Annual Review Process AN On Sharec aes. e =2 ne O EA 03112022 To be set at next LL EHCP Project Board

migration and go live if this backlog is not
resolved by the end of March, as they will have
to run dual processes
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