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Information from Group Childcare Providers

	Ofsted Unique Reference Number

	


SETTING name, address and contact details

	Setting Name


	

	House name/number

	

	Street

	

	Village/town

	

	Postal town

	
	Postcode
	

	

	Phone STD code

	
	Phone number
	

	Mobile Number (We will also use this number to contact your setting via our text messaging service)
	

	Email address

	

	Web site address

	


TYPES OF PROVISION

If you operate more than one provision from your premises, for example; a Day Nursery and Out of School Club, please provide information for each of them.  

Please tick below which types of provision you offer and complete the relevant sections of this form as shown.
	Day Nursery
	 FORMCHECKBOX 


	Pre-school/ Playgroup
	 FORMCHECKBOX 


	Nursery Unit of Independent School 
	 FORMCHECKBOX 


	Crèche
	 FORMCHECKBOX 


	Out of School Care (Breakfast Club/After School)
	 FORMCHECKBOX 


	Holiday Club
	 FORMCHECKBOX 



Please complete this section if you run any of the following types of provision:
· Day Nursery

· Pre-school/ Playgroup

· Nursery Unit of an Independent School

· Crèche
If you only run an out of school club and/or holiday club please go to page 4.
What age range doES THIS PROVISION cater for?

	From
	
	To
	



VACANCIES AND WAITING LIST 
	How many vacancies do you currently have?


	

	If you do not have vacancies, do you have a waiting list?


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Any other information about your current vacancies, for example the ages that they apply to;





Availability of childcare (Please tick all that apply)

	All year round
	 FORMCHECKBOX 

	Full Time
	 FORMCHECKBOX 


	Afternoons
	 FORMCHECKBOX 

	Part Time
	 FORMCHECKBOX 


	Daytime
	 FORMCHECKBOX 

	School Holidays
	 FORMCHECKBOX 


	Early Mornings (before 8am)
	 FORMCHECKBOX 

	Term Time
	 FORMCHECKBOX 


	Evenings (after 6pm)
	 FORMCHECKBOX 

	Weekdays
	 FORMCHECKBOX 


	Mornings
	 FORMCHECKBOX 

	Weekends
	 FORMCHECKBOX 



Opening Hours

                                      From
                                 To
	Monday

	a.m.
	
	p.m.
	

	Tuesday

	a.m.
	
	p.m.
	

	Wednesday

	a.m.
	
	p.m.
	

	Thursday

	a.m.
	
	p.m. 
	

	Friday

	a.m.
	
	p.m.
	

	Saturday

	a.m.
	
	p.m. 
	

	Sunday

	a.m.
	
	p.m.
	

	Other details such as session times
	


Cost of your service

	Per hour


	£
	
	Are there any reductions? If yes, please give details below (for example half price for siblings)

	Per session

	£
	
	

	Per day

	£
	
	

	Per week


	£
	
	

	Tick the box if you would rather parents and carers contact you directly for cost details.  
	 FORMCHECKBOX 

	
	


School Pick-up/ Drop-off

	Which Nurseries/ Pre-school Playgroups/ Schools do you drop off/ collect from? (Please list)
	



Committee Details

This section only needs to be completed if it is a committee run childcare provision.  This information will only be used internally by the Early Years and Childcare Service staff and will not be provided to the public.

Chairperson

	Name


	
	Address

	Phone


	
	


	Email


	
	


Vice Chair
	Name


	
	Address

	Phone


	
	


	Email


	
	


Treasurer
	Name


	
	Address

	Phone


	
	


	Email


	
	


Secretary
	Name


	
	Address

	Phone


	
	


	Email


	
	


If you DO run an out of school club or holiday club please go to page 4.

If you DO NOT run an out of school club or holiday club please go to page 6.
Please complete this section if you run an out of school club provision during term time.
If you run a holiday club please go to page 5.
OUT OF SCHOOL CLUB

What age range doES THE OUT OF SCHOOL CLUB cater for?

	From
	
	To
	



VACANCIES AND WAITING LIST 

	How many vacancies do you currently have?


	

	If you do not have vacancies, do you have a waiting list?


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	What is the procedure for parents to book a place for their child to attend your out of school club?




Availability of OUT OF SCHOOL CLUB (Please tick all that apply)

	After School
	 FORMCHECKBOX 

	Term Time
	 FORMCHECKBOX 


	Before School
	 FORMCHECKBOX 

	Weekdays
	 FORMCHECKBOX 


	Monday to Friday
	 FORMCHECKBOX 

	
	


	Before School session
	From
	To
	After School session
	From
	To

	Monday 
	
	
	Monday 
	
	

	Tuesday 
	
	
	Tuesday 
	
	

	Wednesday 
	
	
	Wednesday 
	
	

	Thursday 
	
	
	Thursday 
	
	

	Friday 
	
	
	Friday 
	
	

	Other details 

 
	
 


Cost of your OUT OF SCHOOL CLUB
	Hour 
	£
	
	Are there any reductions? If yes, please give details below (for example half price for siblings)

	Before School session (per day)
	£
	
	

	After School session (per day) 
	£
	
	

	Week 
	£
	
	

	Tick the box if you would rather parents and carers contact you directly for cost details.  
	 FORMCHECKBOX 

	
	


School Pick-up/ Drop-off

	Which Schools do you drop off/ collect from? (Please list)

	



If you DO run a holiday club please go to page 5.

If you DO NOT run a holiday club please go to page 6.
Please complete this section if you run a holiday club provision during the school holidays.

If you do not run a holiday club please go to page 6.
HOLIDAY CLUB

What age range doES THE HOLIDAY CLUB cater for?

	From
	
	To
	



VACANCIES AND WAITING LIST 

	How many vacancies do you currently have?


	

	If you do not have vacancies, do you have a waiting list?


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	What is the procedure for parents to book a place for their child to attend your holiday club?




Availability of HOLIDAY CLUB (Please tick all that apply)

	Spring Half Term (February)


	 FORMCHECKBOX 


	Spring End of term (Easter Holidays)


	 FORMCHECKBOX 


	Summer Half Term (May/June)


	 FORMCHECKBOX 


	Summer End of Term (Summer Holidays)


	 FORMCHECKBOX 


	Autumn Half Term (end of October)


	 FORMCHECKBOX 


	Autumn end of Term (Christmas Holidays)
	 FORMCHECKBOX 



	Opening Hours
	From
	
	To

	Monday

	a.m.
	
	p.m.
	

	Tuesday

	a.m.
	
	p.m.
	

	Wednesday

	a.m.
	
	p.m.
	

	Thursday

	a.m.
	
	p.m. 
	

	Friday

	a.m.
	
	p.m.
	

	Other details such as session times/weekends
	


Cost of your HOLIDAY CLUB
	Hour 
	£
	
	Are there any reductions? If yes, please give details below (for example half price for siblings)

	Session
	£
	
	

	Day 
	£
	
	

	Week 
	£
	
	

	Tick the box if you would rather parents and carers contact you directly for cost details.  
	 FORMCHECKBOX 

	
	


Please continue to page 6.
GENERAL INFORMATION

Available Facilities (Please tick below all that apply)
	Arts & Crafts


	 FORMCHECKBOX 

	
	Playroom
	 FORMCHECKBOX 


	Baby Facilities


	 FORMCHECKBOX 

	
	Quiet room/ area
	 FORMCHECKBOX 


	Climbing frame


	 FORMCHECKBOX 

	
	Sensory Play Equipment
	 FORMCHECKBOX 


	Close to Parks


	 FORMCHECKBOX 

	
	Sleeping area
	 FORMCHECKBOX 


	Computer


	 FORMCHECKBOX 

	
	Slide
	 FORMCHECKBOX 


	Equipment for all ages


	 FORMCHECKBOX 

	
	Swings
	 FORMCHECKBOX 


	Garden


	 FORMCHECKBOX 

	
	Soft Play area
	 FORMCHECKBOX 


	Homework support


	 FORMCHECKBOX 

	
	Trampoline
	 FORMCHECKBOX 


	Outdoor Play


	 FORMCHECKBOX 

	
	TV/DVD
	 FORMCHECKBOX 


	Pets
	 FORMCHECKBOX 

	
	Take children on outings?
	 FORMCHECKBOX 



Meeting Children’s Needs / Inclusive services
	Do you have level access to your premises?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	(if the need arises to provide level access, please contact the Suffolk Families Information Service for support)


	Do you have an Equalities Duty Action Plan in place?

	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	(if ‘No’, we will offer you support to put one in place)

	What languages are used in your home/setting, including British Sign Language, Makaton and PECs?
	

	How do you ensure any individual dietary needs are met?
(max 200 characters)

	

	What recent experience have you got of supporting children with additional needs? 
(max 200 characters)

	


	Please list below specific needs and/or conditions you have experience of, for example; Downs Syndrome, Global delay, speech and language difficulties, hearing impairment.

	
	
	


	
	
	


	
	
	



Transport
	Do your premises have parking spaces?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



	Do you have your own transport?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



	Are you near any public transport routes? Please give details.

	



 QUALIFICATIONS HELD BY STAFF (Please enter the number of staff)
	Level of qualifications

/Training
	No’ of staff
	Level of qualifications

/Training
	No’ of staff

	Level 6
	     
	Qualified Teacher Status
	     

	Level 5
	     
	Early Years Professional
	     

	Level 4
	     
	Safeguarding / Child Protection
	     

	Level 3
	     
	First Aid (legal requirement)
	     

	Level 2
	     
	Food Hygiene (legal requirement)
	     


MEMBERSHIP AND QUALITY ASSURANCE

	Are you a member of a childcare organisation? (Please give details; for example, Pre-school Learning Alliance, NDNA)

	

	Do you have a Quality Assurance Award? (Please specify award type; for example, Every Child a Talker)

	


Marketing your service

	Please use this box to market your service (in no more than 500 words). This is your opportunity to tell parents and carers about the provision you offer.  

You could include:

· A briefly description of your service

· Describe how children using your provision play, learn and develop

· Describe the range of fun, stimulating and educational activities you provide

· Add anything which makes you stand out from the rest

	



FAMILIES INFORMATION SERVICE CONTACT INFORMATION

The person named in this section will receive all correspondence from the Families Information Service. 

	Title

	
	Name
	

	House name/number

	

	Street

	

	Village/town

	

	Postal town

	
	Postcode
	

	Phone Number

	
	Mobile
	

	Email address
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CONSENT
The Suffolk Family Information Service keeps your details on a database.  We can help you advertise your service by making your information available to the public, and other local authorities.

We have provided details of each of the options you have concerning advertising your services. Please can you select one box relating to the option you would like to be advertised from below: 

	Full visibility on website

Contact details, including the full address of the location of your setting is made available through the Local Authority Website, Suffolk Family Services Directory (www.suffolk.gov.uk/fsd). 

	Hide street level location but show on maps on website

The location of your setting will be shown on a map as an approximate location of your street. This means that information about your services will be made available to enquirers by phone, email, posted or via face-to-face.

Your address will be shown as a suppressed address.  This means that only your registered name, village / town area, first few digits of your postcode, phone numbers and email / website addresses will be shown on our website.      


	Hide street level location and don’t show on maps on website

The location of your setting will be shown on a map as an approximate location in an area of your town.  This means that information about your services will show in searches for childcare providers in your area, and be made available to enquirers by phone, email, post or face-to-face.

Your address will be shown as a suppressed address.  This means that only your registered name, village / town area, first few digits of your postcode, phone numbers and email / website addresses will be shown on our website. 

	Hide full location and don’t show on maps on website

The location of your setting will be shown on a map only by location of your town within Suffolk.  This means that information about your services will show in searches for childcare in your town, and be made available to enquirers by phone, email, post or face-to-face

Your address will be shown as a suppressed address.  This means that only your registered name, village/ town area, phone numbers and email / website addresses will be shown on our website.

	Hide completely from website 

A search run on the internet will not return your setting. 

However, information about your services will show in searches for childcare providers in your area, run by the Suffolk Family Information Service and be made available to enquirers by phone, email, post, or face-to-face.

	Admin Access only, never on website 

This means that the Suffolk County Council will keep your record for admin purposes.  

We will not pass information about your services to any enquirers searching for childcare providers in your area, by phone, email, post or face-to-face.


Please note that information available via the Internet may be accessed by people in countries and territories outside the European Union (EU) which may operate different levels of data protection than apply in the United Kingdom.

You may withdraw or change your consent at any time in the future by writing to the Suffolk Family Information Service at; Early Years and Childcare Service, Endeavour House, 8 Russell Road, Ipswich, IP1 2BX, or by sending us an email to: childcare.planning@suffolk.gov.uk .

	Type of Provision:  

	Full visibility on website
	 FORMCHECKBOX 


	Hide street level location but show on maps on website
	 FORMCHECKBOX 


	Hide street level location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide full location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide completely from website 
	 FORMCHECKBOX 


	Admin Access only, never on website 
	 FORMCHECKBOX 



	Type of Provision:  

	Full visibility on website
	 FORMCHECKBOX 


	Hide street level location but show on maps on website
	 FORMCHECKBOX 


	Hide street level location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide full location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide completely from website 
	 FORMCHECKBOX 


	Admin Access only, never on website 
	 FORMCHECKBOX 



	Type of Provision:  

	Full visibility on website
	 FORMCHECKBOX 


	Hide street level location but show on maps on website
	 FORMCHECKBOX 


	Hide street level location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide full location and don’t show on maps on website
	 FORMCHECKBOX 


	Hide completely from website 
	 FORMCHECKBOX 


	Admin Access only, never on website 
	 FORMCHECKBOX 



Declaration - I have read the information provided above and agree for my settings details to be advertised as I have selected above. 

	Name (Please Print)
	

	Signature
	

	Name of Provision
	

	Date
	


Please note that unless ALL of this form is completed, signed and returned to the Families Information Service we will be unable to make your details available to enquirers looking for childcare and other family-related services.

DATA PROTECTION
	DATA PROTECTION
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	By submitting this form you agree to the following: The information collected on this form will be held by Suffolk County Council and supplied to the public and on the Internet only if you have given your consent. The information may also go to the NHS who help parents find childcare and District Councils in connection with your Ofsted registration. We may occasionally provide details of your service to colleagues working in agencies contracted to carry out childcare work on the County Council’s behalf. We do not provide this information to other third parties.

Suffolk County Council’s Family Information Service offers a mailing service to organisations that provide information, services or products that are relevant to you and/or your customers, for example, toy suppliers.


THANK YOU FOR TAKING THE TIME TO COMPLETE THIS FORM – IT WILL ENSURE THAT CORRECT INFORMATION IS GIVEN OUT ABOUT YOUR SERVICE BY THE SUFFOLK FAMILY INFORMATION SERVICE.
Please return to: Suffolk Families Information Service, Endeavour House, 


FREEPOST ANG8318, Suffolk Education, IPSWICH. IP1 2ZY 


Phone 0345 60 800 33 Email to: � HYPERLINK "mailto:childcare.planning@suffolk.gov.uk" ��childcare.planning@suffolk.gov.uk�
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