Completing an Invoice Coding Slip CR/1S
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[image: image2.jpg]Invoice Coding Slip - Revenue CRHMS (Revised Feb 2009)

Comlt o uly 1 oy o v cly i .t e iy o b s,
Follo 10 e o5 Fiance£9683 0 s it 10 s o compet I o oy, sy 1 VAT st U ni pnctio coentons

s e g e ’
O3 ’ il o o e
= RAeE TR TOSSGR P Tom rv—
e e vt L | (BEEE|  s
T «
e s | e 31
ORACL E COD VALUE ORDER DETAILS
caricane sapee[omnmna] oot ool T V14| numeer
Eeastped @ o @S|, (eperS| lleassel [
PRFRANN ANRVENANIN VAT AR N o
AN B N T .
M B T P AR RN
T I I T o
o = [Gomasware s e Tor oy
rsR.;n;. v bo b i b P _Em@tqutu_—,fB)
wilREDC v o ooy 1

Tcivtycodes T S o e
kst s, e 0 S8 . Use

ot oo oV AT o
5 Sancers R, Radhced R, O ol s Scose, 25t Rl e s, ks o Gy N i scaveral
e eumpes o it e o Gl s B e 4 o o T i o





Subjective


To help determine which Subjective to use refer to  the coding list on the Schools Portal: � HYPERLINK "http://schoolsportal.suffolkcc.gov.uk/schools/finance/Financial_Administration/Guidance_Notes/CFR_March_05.xls" ��http://schoolsportal.suffolkcc.gov.uk/schools/finance/Financial_Administration/Guidance_Notes/CFR_March_05.xls�








Invoice Date Enter the invoice date taken from the invoice. This is used to calculate the payment date in accordance with the suppliers agreed credit terms.





Customer ID No


Primary Schools EP001


Middle Schools EM001


Special Schools ES001


Upper/High Schools EU001





V Column


This column requires an appropriate Value Added Tax classification code to be entered from the list shown. The � HYPERLINK "http://colin.suffolkcc.gov.uk/NR/rdonlyres/40988215-56CB-42DF-A8B0-9507D1799C74/0/VATStatusToolb.xls" ��VAT status tool� (Excel, 516Kb) can help determine codes to use for different types of purchases





Invoice Number


Enter the suppliers invoice number exactly as it appears on the invoice.








Payment total


The total payment (Gross) to be made to the supplier including any VAT due.





Payment date


To be left blank, unless payment needs to be made before the agreed credit terms.





Certification


At least two people should initial the different checking/ certification boxes to ensure separation of duties. The initials must be identifiable.





SD (Standard Description)


Leave blank.





Order No. Enter the last 6 digits of the Sims order no. (ie drop the letter prefix and schools number).











Details


Optional field. This information will appear on ORACLE so you can add anything that would be helpful. Remember not to use names that can identify individuals.





Cost Centre


This is the EE followed by your School number





VAT Totals


The VAT total value must be split between Standard (STD) 15% and Reduced (RED) 5% rates. In other words, in the VAT STD value row, enter the VAT total relating to all transaction lines above that have been coded as S in column V. In the VAT RED value row, enter the VAT Total relating to all lines above that have been coded R in column V. In reality, most VAT entered here will be entered as standard rate.





Activity


Not applicable for schools. Enter a


 0 (zero) in the extreme right hand space. 





Sub Analysis


Enter 0 (zero) in the right hand space as shown.








A Column Year end Indicator


This column will normally be left blank. Only used as instructed at the end of the financial year. 





Contact Name …


Enter your full name and telephone number so that you can be contacted in the event of a query.





Org


Enter S  for Suffolk County Council 
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